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Plagiarism Policy 
 
 

London PT College values excellence in learning and respect for the intellectual property rights of 
others. We regard plagiarism as academic dishonesty, theft, and an ethical offence. A student who 
plagiarises is dishonest with their teacher, their peers and themselves.in London PT College we 
consider plagiarism as unacceptable behaviour. 

 
Policy 
All students are expected to adhere to the highest standards of personal honesty and integrity in their 
work. Submissions to teachers must be original or respect the intellectual contributions of others through 
correct referencing. London PT College has adopted Harvard referencing and bibliographic formats. 
Any violations of this policy will have serious consequences. 

 
Definition 
Plagiarism is defined as stealing and passing off the ideas and words and material of another as one’s own, 
when they come from another source. This source may be written, oral or electronic, and includes 
copying/pasting from the Internet. 

 
Examples of Plagiarism 
You are plagiarising when you deliberately or unintentionally: 
• Copy in any way (including copy and paste, paraphrase, etc.) information, ideas, theories, opinions, 

concepts or graphics from another source (including the Internet, books, novels, television shows, 
photographs, designs, pictures, films, CDs… etc.) without acknowledging the source. 

• Copy verbatim (exactly) material from another source without putting it in quotation marks and 
acknowledging the source with a reference. 

• Fail to provide a correct bibliography with your assignment. 
• Fail to name a person you quote when presenting an oral report. 
• Copy part or all of another person’s (parent, friend, tutor, other student) work and hand it in as your 

own. 
• You purchase or obtain a paper from an Internet research service or ‘paper mill’ and submit it as your 

original work. 
 
How to Avoid Plagiarism 
To avoid inadvertent plagiarism, you should try these techniques: 
• Read through your assignment task carefully. Check with your teacher that you understand your 

task. You are less likely to copy if you feel confident that you know what to do. 
• Understand and use referencing techniques; acknowledge sources (by way of references and 

a bibliography).  
• When taking notes, always jot down the bibliographic information so you acknowledge it (and find it 

again) when writing your assignment later. 
• When quoting, put the words in quotation marks “like this”, and acknowledge the original author. 
• Use a large variety of sources, this will strengthen your writing and make you less likely to plagiarise. 
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• Don’t waste time, give yourself enough time to research, take notes, think and write your drafts 
and final piece. 

• Do not copy someone else’s work and hand it in as your own. 
• Do not allow someone else to copy your work and hand it in as their own. 

 
Consequences 
If a teacher reasonably believes, based upon significant evidence, that a student has been guilty of 
plagiarism or assisted another student to do so, then that student may be subject to any of the following 
penalties, depending on the nature and extent of the plagiarism: 
• Verbal warning. 
• Plagiarised sections eliminated/ignored and assignment marked on what remains resulting in: 

o Reduction of marks for the assignment, or 
o No marks given at all for the assignment. 

• Insistence on student re-writing the assignment (or a similar one), using original ideas or style. 
• Referral to Head of Department, Administration team or Guidance Officer for additional 

discipline/counselling. Incident recorded. 
• Suspension of participation in designated activities. 
• Please note that the penalties for tertiary plagiarism are even more severe, and may include 

exclusion from a subject or course, even if fees have been paid. 
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